ITonoxenue o 6116.:mo1*e1ce
MBOY «110 Ne33»

1. O61mue noJ1oKeHUS
1. ITonoxenue o 6ubnuoreke MBOY «I1O Ne 33» cocTaBieHO Ha OCHOBE «[Ipu-
MEpHOIo I0JIOXKEHUsA O Oubiuoreke 00IIE06PA30BATENLHOIO — YUPEKICHUS
(ITucemo MOP® ot 23.03.04 Ne 14-51-70/13).
2. bubnnoTeka pyKOBOICTBYETCS B CBOEH HEATENBHOCTH (eepalbHbIMH 3aK0HA-
MH, ykasaMu U pacnopspkeHusmu Ilpesunenta Poccuiickoit ®@eneparnuu, mocta-
HOBICHMAMH ¥ pacriopskeHusamu [IpasutensctBa Poccuiickoii ®eneparuu u wc-
TIOJTHUTEJILHBIX OpraHoB cyOobekTa Poccuiickoit Denepanyu, peleHusIMUu cOOTBET-
CTBYIOIIETO OpraHa ymnpaBlIeHUs 00pa3oBaHUEM, YCTaBOM 001e06pa30BaTeIbHOrO
YAPEKACHU, MOJIOKEHUEM 0 OUOIHOTEKE, YTBEPKAEHHBIM AUpekTopoM LIIKobL.
3. bubnuorexa SBIIETCA CTPYKTYpHBIM IoxpasmeienneM MBOY «I1O Ne 33y,
Y4acTBYIOIIUM B y4e0HO-BOCIIUTATENBHOM IIPOIECCE B LIENAX 06eCIeTeHIs paBa
YJaCTHUKOB 00pa3oBaTeNbHOr0 Mpolecca Ha GeCIUIaTHOE MONb30BAHHE GHUGIHO-
T€YHO-UH(POPMALMOHHBIMU PECYPCAMH.
4. HestensHocTs Gubmmotekn oTpaxaercss B Yerase LlIkompl. OGecHeueHHOCTE
OubnnoTekn yuyeGHMKAMH, METOAUYECKUMHI H CIIPAaBOYHBIMU JOKYMEHTAMH Y4H-
TBIBACTCS NPH JIMLIEH3UPOBAHNH 00111€00pa30BaTENBHOIO YUPEIKICHHUS.
5. JleATebHOCTS GUOIMOTEKH OCHOBBIBASTCA HA IPUHIMNAX JIEMOKpPATHH, Tyma-
HU3Ma, 00IIEI0CTYIIHOCTH, IIPUOPUTETA OOIIEYETOBEYECKIX LIEHHOCTEH!, IpaXk/1aH-
CTBEHHOCTH, CBOOOJHOTO Pa3sBUTHS JTUIHOCTH.
6. OCHOBHOH LENBIO GUOIHOTEKH SBISETCH: opmupoBanme 06LIEH KyJIBTYpEI
JIMYHOCTH 00y9aIOIIMXCs HA OCHOBE YCBOGHMsS MHHHMyMa coJiepkaHus 001Ie06-
Pa3OBaTeJIbHBIX IIPOTPAMM, UX alalTally K )KU3HU B 0OILECTBe, CO3aHMs OCHOBEI

UL OCO3HAHHOTO BRIOOPA U MOCHEMYIOIEro 0CBOEHHUS MPO(ECCHOHATBHBIX obpa-



30BaTeNbHEIX MPOrpaMM, BOCIHMTAHUE PaXIaHCTBEHHOCTH, TPYAOJIIO0Hs, yBaxe-
HUS K IpaBaM u cBOOOZaM 4esloBeKa, JIIOOBHM K OKpysKarollel npupoje, Pomune,
ceMbe, (OpPMHUPOBAHKE 300POBOI0 00pa3a JKU3HU.

7. TTopsitoK TOJIB30BaHUS HCTOYHUKAMU HH(OPMAIMH, II€PEYeHb OCHOBHBIX yCIIyT
¥ YCIOBHS HMX MpeIoCTaBlieHus ompesenatorcs Ilonoxenuem o Oubmrorexe
MBOY «I1O Ne 33» u IlpaBmiamu 1moabp30BaHUs OMONIHMOTEKOM, yTBEPKAEHHBIMU
PYKOBOAHUTEISAMH LIKOJIBIL.

8. O0meoOpazoBaTeNbHOE YIPEKAECHHE HECET OTBETCTBEHHOCTD 33 HOCTYIIHOCTD 1
Ka4ecTBO OMOIHOTEYHO-HH(DOPMAIMOHHOTO 00CITy)KUBaHUS 00yYarOIIUXCH .

9. Opranusaiiysi 00CITyKHBaHUSI 00YYalOMIUXCsl IIPOU3BOAUTCS B COOTBETCTBHHU C
IpaBUJIaMK TEXHUKKA 0€30MaCHOCTH U IPOTUBOIOKAPHBIMH, CAHUTAPHO- TUTUEHH-
YeCKUMH TpeOOBaHUSAMMU.

2. OcHoBHbIE 321244 0HOJIHOTEKH

a) OCHOBHEIMH 3a/1a4aMy OUOTHOTEKH SBISIOTCS

a) obecrieueHue 00y4aAIOUIUXCS, NeJarorudeckux pabOTHUKOB, ponuTeIel (MHBIX
3aKOHHBIX IIPeJICTaBUTENeH) 00yyaromuxcs (J1anee - moab30BaTelsIM) - JOCTyIIa K
uH()OpPMAIUH, 3HAHHSM, HIESM, KyJIbTYPHBIM LIEHHOCTSIM ITOCPELICTBOM HCIIOJIB30-
BaHUs OuOIHoTeuHo-uHGOpMaoHHEIX pecypcoB MBOY «I110 Ne33» Ha pazmuy-
HBIX HOCHUTENIX: OyMaKHOM (KHFDKHBIM (QoHZ, (GOHI NMepHOAMYECKUX H3TaHUH);
MarauTHOM (o aynuo- u Bupeokaccer); mudpoBom (CD-nuckn); KOMMyHHKa-
TUBHOM (KOMIIBIOTEPHBIE C€TU) U UHBIX HOCUTEIIIX;

0) BocnMTaHUE KyJIbTYPHOTO M IPa’kJaHCKOTO CaMOCO3HaHUs, IIOMOIIIb B COLAaIN-
3alUu 00y4aroLIerocs, pa3BUTUHM ero TBOPYECKOro MOTEHIMAa;

B) (hopMHUpOBaHUE HABBIKOB HE3aBUCUMOr0 OUOIMOTEUHOI0 110JIb30BaTelNs: 00yde-
HUE MTOUCKY, 0TOOPY ¥ KPUTHYECKOM OLleHKE HHPOpMAIUH;

I') COBEPIIEHCTBOBaHHE IIPeOCTABIsIeMbIX OUONMOTEKOM yCIyr Ha OCHOBE BHe-
JpeHUs HUHHOBAIIMOHHBIX HH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH
6ubanoTeuHo-uH(GOPMAIMOHHBIX IPOIeccoB, (hopMupoBaHue KOMQPOpTHOU OMO-

JTMOTEYHOU CPELBI.



3. OcHoBHbBIE QYHKIHH

3.1. Jlns peanu3saniy OCHOBHBIX 33/1a4 OubiuoTeKa:

a) ¢opmupyer dona GuGnroTeUHO-MHYOPMAIMOHHEIX PeCypcoB 001e000paso-
BaTEJILHOTO YUPEKICHU :

- KOMIUIEKTYET YHUBEPCANbHBIH (QOHI yueOHBIMHU, XYI0XKECTBCHHBIMH, HAyIHBIMH,
CIIPABOYHBIMH, TT€AarOTMUeCKUMU U HAyYHO-IIONYJISIPHBIMU JIOKYMEHTaMU Ha Tpa-
JMLIHAOHHBIX U HETPAAUIIMOHHBIX HOCUTEIIAX HHPOPMAIIUHK;

- mononHsAeT (GoHA MHOOPMALKOHHBIME pecypcamu ceTd VIHrepHer, OasamMu u
OaHKaMH JaHHBIX JPYTUX YUPEXKACHUNA U OpraHu3alui;

- akKyMyaupyeT GOoHJ JOKYMEHTOB, co3aaBaemblx IlIkone (mybmuxanui u pabot
IIeJaroroB 00mEe00pa30BaTENEHOIO YIPEKACHN, TyUlliX HaydHbIX pabdoT U pe-
dbeparoB oOyyaromuxcs u ap.);

- OCYILIECTBIISIET Pa3MelleHIe, OPraHU3aLMI0 U COXPaHHOCTh JOKYMEHTOB;

0) co3naet HHGOPMALMOHHYIO ITPOLYKIIHIO:

- OCYILECTBIISET AaHAIUTHKO-CUHTETUYECKYIO TTepepaboTKy MH(DOpMaLUY;

- OpraHu3yeT ¥ BeJeT CIIPaBOYHO-OMOImorpaduueckuil anmnapat: katanoru (anda-
BUTHBIM, CHUCTEMAaTUYECKHi), KapTOTEeKH (CHCTEeMAaTHYECKyI0 KapTOTEKy cTaTei,
TEMATUYECKUE KapTOTEKH), SJIEKTPOHHBIN KaTajor, 0a3bl JaHHBIX 10 IPO(UIIIO:
«[lepexon k cyObeKTHO-CYOBEKTHBIM OTHOILICHUSM B CUCTEME «PYKOBOAUTEND -
YUYUTEIh - YUYEHUK - POJUTENbY» B YCIOBUSX aQJalTUBHON IIKOJIBI. AKTUBU3ALUA
KOHTUHI'€HTA POJIUTENIEH, KaK CyObeKTa yueOHO-BOCIIUTATEILHOIO IIPOIIECcCay;

- pa3pabaTbIBaeT peKoMeH/aTenbHble Oubmuorpaduyeckue nocobus (crmcku, 0o-
30pbI, yKa3aTeayu u T.I1.);

- o0ecrieunBaeT MHGOPMUPOBAHHUE I0JIb30BaTeNeil 00 MH(MOPMAIMOHHON TPOIyK-
1M,

B) ocyuiecTBiseT auddepeHppoBanHoe OUOIMOTEIHO-UHPOPMALMOHHOE 00CITy-
KUBaHUE 00yHarOIIUXCS:

- Ipe1OCTaBIIIeT UH(POPMALMOHHBIE PECYPCHl Ha Pa3IMYHbIX HOCHTEJISIX Ha OCHOBE
U3Y4YEeHUS UX UHTEPECOB U MHPOPMAIIMOHHBIX OTPeOHOCTEIH;

- CO3MaeT YCIOBHUA MJId pealiu3aliiid CaMOCTOATEIBHOCTHU B OﬁyquI/IH, ITO3HaBa-



TeJIBHOM, TBOPUECKOU AEATENBHOCTH ¢ OOPOil Ha KOMMYHHKAIMIO; CIIOCOOCTBYET
Pa3BUTHIO HAaBBIKOB caM000y4eHHs (y4acTHe B CETEBBIX OIMMIINAAX, TETCKOMMY-
HUKAI[MOHHBIX [IPOEKTaX B CHCTEME JUCTAHLMOHHOTO 00y4eHH);

- opraHusyeT o0ydYeHre HaBbIKaM HE3aBHCUMOI0 GMOIHOTEYHOr0 IOJIb30BaTEIls 1
noTpebuTes HHGOPMAaLWH, COASHCTBYEeT HHTErPallii KOMILIEKCA 3HAHUH, YMEeHUM
Y HaBBIKOB pabOTHI C KHUIOW U MH(OPMAaIUEH;

- OKa3bIBaeT MH(POPMALMOHHYIO IOANEPKKY B PEIICHWH 3a/1a4, BOSHUKAIOIIMX B
nporecce ux y4eOHoM, caMooOpa3oBaTebHON U JOCYTOBOM IEATeTbHOCTH;

- OPTaHM3yeT MACCOBbIE MEPOIPHUSATHS, OPHEHTHPOBAHHBIE HAa Pa3BUTUE OOLICH, U
YUTATENbCKOM KyJIbTYPhl JTHYHOCTH, COACHCTBYET Pa3BUTHIO KPUTUYECKOTO MBILI-
JICHUS;

- cofielicTByeT ujieHaM I1€1arormdeckoro KOJUIEKTHBA H aJMHUHHUCTPALUH YUYpPexK-
JIeHHs B OpraHu3aliy 06pa3oBaTebHOro Ipolecca u focyra obydaromuxcs (mpo-
cMotp BuzpeoduibMoB, CD-IUCKOB, Mpe3eHTalii Pa3BHBAIOIIUX KOMIIBIOTEPHBIX
HIp);

- PYKOBOIWT BOCIIMTATENHEHON paboTOM ¢ KHUIOM B Ipynnax IPOAJIEHHOrO HHs, B
KJaccax KOMIICHCHPYIOIIETro 00y4eHus;

r) ocymectsisier auddepeHnupoBanHoe 6ubaMoTeYHO-NH(GOPMALIHOHHOE 00CITy-
YKMBaHHUE MeIarorndeckux paboTHHUKOB:

- BBIABJISIET WHPOPMAIMOHHBIE TTOTPEOHOCTH M yIOBJIETBOPSET 3alIPOChI, CBS3aH-
HEBIE ¢ 00yYeHHeM, BOCITUTAaHUEM U 3/[0POBBEM [IETEH;

- BEISBIISET HHGOPMAITHOHHEIE TOTPEOHOCTH U YIOBJIETBOPSIET 3alIpOCHl B 00JIaCTH
TeJarOrHueCKUX HHHOBAIMHI U HOBBIX TEXHOJIOTHH;

- cojeiicTByeT MpoheCCHOHATbHON KOMIETEHIMHU, OBBIIICHUIO KBalU(pUKALUH,
MPOBEICHUIO aTTECTALIUY;

- co3jaer GaHK IMmeaarornyeckoil HHGOpMAIMK Kak OCHOBBI €IUHON MHGpOpMAaLK-
OHHOM CIIy)KOBI 0011e00pa30BaTENILHOIO YUPEKACHUS, OCYIECTBIIIET HAKOIUICHHUE,
CHCTEMAaTHU3aLUI0 HH(OPMAIUHK T10 ITpeIMeTaM, pasziesiaM U TeMaM;

- OpraHusyeT JOCTYyIl K OaHKy Iejaroruueckoi MH(OpMauu Ha JIFOObIX HOCHTE-

JAX, IPOCMOTP 3JICKTPOHHBIX Bepcm‘/i negaroru4eCcKux HBL[aHHfI;



- OCYIIECTBIsAET TeKyllee HHpOpMHpOBaHHME (AHK HH(OPMALHH, 0030pbI HOBBIX
MOCTYIUIeH!M U MMyOnmuKaiumii), HHQOPMUPOBAHUE PYKOBOJICTBA MBOY «I10 Ne
33» 1o BOIpOCaM yIpaBlIeHUs: 00pa30BaTeNIbHbIM IIPOLECCOM;

- TIOZIePKUBAET JEATENBHOCTh [E[aroriHuecKux pabOTHHKOB B 00IACTH CO3/aHNA
MH(GOPMAIMOHHBIX IPOLYKTOB (IOKYMEHTOB, 6a3 TaHHEIX, Web-cTpanull U T.11.);

- CIocoOCTBYET INPOBEAEHHIO 3aHATHH IO (HOPMHUPOBAHUIO HH(OPMALOHHOH
KyJIBTYpBI; ABJseTca 6a30il [l IPOBeIeHHs NPAKTHIECKUX 3aHATHH 10 pabore ¢
UH()OPMALMOHHBIMY PECYPCAMH;

n) ocymectsuseT aupdepeHEpoBaHHOe OGUOIMOTEYHO-MH(DOPMAIHOHHOE 00-
CITy)KMBaHHe poAnTeNel (MHBIX 3aKOHHBIX IPeJCTaBUTENeH) 00yJaromuxcs:

- YJIOBJIETBOPSIET 3aIIPOCHI II0JIb30BaTelel U HHOOPMHUPYET O HOBBIX MOCTYIIICHHU-
X B OMOIHOTEKY;

- KOHCYJIBTUPYET I10 BOTIPOCAM OpTraHU3alliU CeMEWHOr0 YTeHMs, 3HAKOMHT C HH-
dopmarteii, 10 BOCIIUTAHUIO JIETEH;

- KOHCYJIBTUPYET II0 BOIpocaM y4eOHBIX H3JaHuM A7 00yJaromuxcs.

4. OpraHuzanus 1esiTeJbHOCTH OHOJIHOTEeKH.

1. OGs3aTeIbHO HANMYKE YKOMIUIEKTOBAaHHON OMOMMOTeKH B 06IeobpasoBaTelib-
HOM yUYpeXJIECHHUU.

2. CrpykTypa 6HOIMOTEeKH BKIIOUaeT: a0OHEMEHT, YUTAJIbHBIN 3aJl.

3. bubnuoreuno-uHbOpPMALMOHHOE O0CITY)XKMBaHHE OCYIECTBIAETCS HA OCHOBE
OuGIHOTEeYHO-HH(DOPMAIITHOHHBIX PECYPCOB B COOTBETCTBUU C y4eOHBIM U BOCIIH-
tareabHbIM TuiaHaMu MBOY «11O Ne 33», mporpamMmamMu, IpOEKTaMHU U IUIAHOM
paboTel GUOIHOTEKH.

4. bubnuoTeka mpeaoCcTaBisieT IIaTHble OUOIUOTeYHO-HH(DOPMALMOHHBIE YCIIyTH,
nepevYeHb KOTOPBIX OIIpe/essieTCsl yCTaBOM 001e00pa30BaTeIbHOTO YUPEKICHHUS.
5. CioHCOpCKast ITOMOIIb, ITOJTydeHHas OUOIHOTeKOH B BUE LIeJIeBbIX CPEICTB Ha
KOMILIEKTOBaHUe (hoHAa U 3aKylKy 000py/10BaHMS, HE BIIEUET 3a COO0M CHMXKEHHUS
HOPMATHBOB U (WIH) abCOMIOTHEIX — pa3MepoB (pUHAHCHPOBAHHS U3 OloKeTa 00-
meo0pa3oBaTeNbHOrO yupexaeHus. JleHexHble cpe/icTBa 3a CIaHHyr Oubimore-

KoM MakyJaTypy pacxoAyroTCid Ha YIydIlleHHue M&TGpHE\J’[BHO-TGXHH‘leCKOﬁ 0a3bl



GUOIHOTEKH, MOMIUCKY HPOo(EeCCHOHATIBHBIX W3IaHUM, KOMIUIEKTOBaHHE (OHIA
JIOKYMEHTOB.

6. B nensx obecredeHus: MOIepHU3AN OUOIMOTEKH B YCIOBHAX MH(pOpMaTH3a-
muu 00pa3oBaHMs M B Ipefeiax CpeiCTB, BblIeNseMbIX ydpenuressamu, [lkona
obecreurBaeT OUOIUOTEKY:

- rapaHTUPOBAHHBIM (PUHAHCHPOBAHUEM KOMIUIEKTOBaHK:A OUOIMOTEUHO-
MH(POPMALMOHHEIX PECYPCOB (B CMETE YIPEKIASHUS BEIBOIUTCS OT/EILHO);

- HeOOXOIUMBIMHA CITY)KEeOHBIMU U ITPOU3BOJCTBEHHBIMHU IIOMEIICHUSIMU B COOTBET-
CTBHMHU CO CTPYKTYpOM OMOIMOTEKM M HOpPMAaTHBaMHM, HO TEXHHKE 0€30I1aCHOCTU
SKCILTyaTalliil KOMITBIOTEPOB (OTCYTCTBHE BBICOKOWM BIAKHOCTH, 3aIbUICHHOCTH
[IOMEILEHHs], KOPPO3UOHHO — @KTUBHBIX IPUMeECEN MM 3JIEKTPOIPOBOIAIIEH MBI
JIK) ¥ B COOTBETCTBHUHU ¢ nooxeHusaMu CanlluH;

- coBpemenno#t UKT u KomupoBanbHO-MHOXKUTEIBHON TEXHUKOM ¥ HEOOXOIUMbI-
MH ITPOrpPaMMHBIMH IPOTYyKTaMHU;

- PEMOHTOM ¥ CEpPBHCHBIM OOCITy)XMBaHHEM TeXHUKU U 000opyaoBaHus Oubimore-
KU;

- OMOJINOTEYHON TEXHUKOU U KaHLEISIPCKUMHU IIPUHAJIEKHOCTAMM.

7. MBOY «I10 Ne 33» co3gaer yclioBHs IS COXPAaHHOCTH arraparypsl, 06opyno-
BaHHS U UMYIecTBa OMOIMOTEeKH.

8. OTBETCTBEHHOCTb 3@ CUCTEMATHYHOCTh ¥ KQUeCTBO KOMILIEKTOBAHUS OCHOBHOT'O
¢bonma OMOMUOTEKH, KOMIUIEKTOBaHHE y4eOHOro (OHIa B COOTBETCTBHHU C (ese-
pPaJIbHBIMHU TIepEYHSIMU y4eOHUKOB U Yy4eOHO-METOAMYECKUX W3/IaHUM, CO3/aHue
HEOOXOMMBIX yCIOBUH JJIS JAesATeNbHOCTH Oubiamoreku HeceT nupekrop MbOY
«I1O Ne 33» B COOTBETCTBUHM C Y CTABOM.

9. Pesxxum paboTel OUOIHOTEKHU OMpenenseTcs 3aBeAyomuM OnbIMoTeKoi B COOT-
BETCTBUU C IIpaBUiIamMu BHyTpeHHero pacnopsaka MBOY «11O Ne 33». ITpu ompe-
NEeNIEHUH pexxuMa paboThl OUOIMOTEKU IPEayCMaTPUBACTCS BbIICICHUE:

- IByX 4acoB paboyero BpeMeHHU €KEJHEBHO Ha BBHINOJHEHHE BHYTpUOUOIHOTEY-
HOU paboThI;

- OAHOI'0 pasa B MECALl — CAaHUTApHOI'O OHA, B KOTOpLIﬁ OGCIIY)KI’IBaHPIe I10JIB30Ba-



6.2. PaboTHuKH OUOIHOTEKH 00A3aHbI:

a) 06ecIeunTh I0JIb30BATENSIM BO3MOXKHOCTh paboThl ¢ MHPOPMALMOHHBIME pe-
cypcaMu OHOINOTEKH;

6) HHpOPMHUPOBATH TONb30BaTeNeld O BUAAX HPEIOCTaBIseMbIX OuOIHOTeKOH yC-
JTyT,

B) 06eCeYnTh HayIHYIO OpraHu3aIHio (OH/I0B U KaTaloroB:

r) GopMUpPOBaTh (HOHIBI B COOTBETCTBHH C YTBEPKICHHBIMY (elepaibHbIMH IIe-
peuHsMH y4eOHBIX W3IaHu, 00pa3oBaTebHEIMK IporpaMmamu 00LIe00pa3oBa-
TEJIBHOIO YUYPEKICHHUS, HHTepecaMH, IOTpeOHOCTAMM M 3alIpOCaMK BCEX KaTero-
pHi IOIB30BATEIIEH;

) COBepLIeHCTBOBaTh WH(OpMAalLOHHO-Oubnnorpaduueckoe 1 OGubIHOTEUHOE
oOcyXMBaHHE I10JIb30BaTEIICH;

e) obecreuYnBaTh COXPAaHHOCTh MCIIOJIB30BaHMs HOCUTeNeld HH(OpMaLuy, UX CHC-
TEMAaTU3aLHUIo0, pa3MeIleHUe U XPaHEHHE;

K) 00eCIeuyrBaTh PEKUM PabOTHl B COOTBETCTBUH C IIOTPEOHOCTAMH I0JIE30BaTE-
neit u pabdortoi [1Ikonsr;

3) OTYMTHIBATHECSA B YCTAHOBJIEHHOM Mopsijke mepexn pykooxurerneM MBOY «L1O

Ne 33y
) MOBBIIATH KBATU(UKALIUIO.

7. IlpaBa 1 00s13aHHOCTH NOJIb30BaTe IeH OHOJIHOTEKH

1. ITonp3oBaTenu OUOIMOTEKH UMEIOT IIPaBo:

a) I0JIy4aTh IOJHYI HH(MOpMAIHIO 0 cocTaBe Oubnuoreunoro (GonHza, UHMOpMa-
IIMOHHBIX pecypcax U MpefocTaBiIsieMbIx OUOINOTEKON yCyrax;

0) MoJIB30BATHCS CIIPABOYHO-OMOIMOrpaduecKuM anmnapaToM OMOINOTeKH;

B) IOJy4aTh KOHCYJIbTALMOHHYIO IOMOIIb B IIOMCKE W BBIOOpE MCTOYHUKOB HH-
bopmanuy;

I') [oJy4aTh BO BPEMEHHOE IOJIb30BaHUe Ha a00OHEMEHTe U B YMTAIbHOM 3ajle Ie-
YaTHbIC U3aHUs, ayJUOBU3yabHbIE JOKYMEHTHl U JPyrde UCTOYHUKU HH(OpMAa-
My,

1) IPOJIIeBaTh CPOK MMOJIb30BAHUS JOKYMEHTAMU;

e) MmoJIy4aTh TeMaTudeckue, haxrorpaduyeckue, yrouusromue u dubnuorpaduue-



TeJed He IPOU3BOIUTCS;

- He MeHee OLHOTO Pa3a B MECSI] — METOAMIECKOro IHs (B3auMornocemenue O0ub-
JIMOTEK, MHPOPMAIMOHHEIX [[EHTPOB, KHUTOTOPTYIOIIMX OPraHu3alluii).

10. B mensx palMOHAIBHOIO MCIONb30BaHUA MH()OPMAIMOHHBIX PECYPCOB B pa-
6oTe ¢ IeTbMH M FOHOLIECTBOM OMOIHOTEKa 00Ie00pa30BaTENLHOIO YUPEKICHUS
B3auMoJieiicTByeT ¢ Gubnuorekamu MunucTepeTBa KynbTypel Poccuiickoit @egepanun.
5. Yupagaenne. llTaTel

5.1. YnpaBnenue OubIMOTEKOM OCYLIECTBISETCS B COOTBETCTBUU C 3aKOHOAATE/b-
crBoM Poccuiickoit ®eneparuu, cyobektoB Poccuiickoit Denepanuu U Y CTaBOM
MBOY «I10 Ne 33».

5.2 O6Iiee pyKOBOACTBO [AEATENBHOCTHIO OMOIMOTEKH OCYIIECTBISET PYKOBOJH-
tes MBOY «L1O Ne 33».

5.3. PykoBO/ICTBO GHOIHOTEKOM OCYIIECTBIISIET 3aBey oIl 61OIMOTEKOH, KOTO-
pBIif HeCeT OTBETCTBEHHOCTD B Ipe/ieiaX CBOSH KOMIIETEHIIUHU Tepe]] 00IIEeCTBOM U
pykosozurenem MBOVY «I1O Ne 33y, o0ydaromumucs, X POAMUTEISIMU (MHBIMU
3aKOHHBIMH IIPEJICTABUTENISIMH) 3a OpPraHM3allMi0 W pe3yJIbTaThl NEATEIbHOCTH
OHOJUOTEKHA B COOTBETCTBHH C (DYHKIHMOHAJIBHBIMU 00S3aHHOCTAMHU, IIPELyCMOT-
PEHHBIMU KBATH(UKAITHOHHEIMU TPeOOBaHUSIMHU, TPYIOBBIM JOTOBOPOM H YCTaBOM
0011e00pa3oBaTEIHHOr0 YUPEKIECHHU.

5.4. 3aBemyromuii OubimuoTexoit (OubinoTeKapb) Ha3HAYaeTCs PYKOBOAUTEIEM
SBJISIETCS YWICHOM IIEarorMuyeckoro KOJUIEKTUBA M BXOJUT B COCTaB Ilefaroruye-
CKOT'0 coBeTa 00111e00pa30BaTeIbHOI0 yUPEXKIECHHS .

5.5. MeTomuueckoe COIPOBOXKIEHHE NEATeNbHOCTH OHOIMOTEKM OoOecrednBaeT:
crenuanucT (MeToaucT) 1Mo yueOHbIM (OHZAaM U IIKOJIBHBIM Oubnuorexkam MKY
«UHITIMII r. Tynb»y, y4dpeKAeHUs CUCTEMBI IEPEHOATOTOBKUA U ITOBBIIICHUS
KBaJIU(PHUKALUH.

5.6. 3aBenyromuii OnOIMOTEKOH pa3pabaThiBaeT U IMPEJCTABISET PYKOBOAUTEIIO
[IIxoeI Ha yTBEPKACHUE CIEIYIOIIME JIOKYMEHTBI:

a) TIoJIOKeHue o0 OuOIroTeKe, IpaBuiia I0JIb30BaHMs ONOINOTEKOMH;

0) CTPYKTypy ¥ IITaTHOE pacnucaHue OHOIMOTeKH, KOTOphle pa3pabaThIBAIOTCS HA



OCHOBE 065EMOB PaboT, ONPE/ENEHHBIXIIONOKEHAEM O KOHKPETHOM Gubimoreke ¢
FCIIOJTB30BaHMeM «MeXOTpacieBbIX HOPM BPEMEHH Ha IPOLECCHI, BBIIIOIHACMBIE
B 6ubmorekax» (I[TocranoBrenrne MUHUCTEPCTBA TPYAa ¥ COLUAIBHOTO Pa3sBUTHA
Poccuiickoii @eneparuu ot 3 dpespans 1997 r. Ne 6);

B) IUIAHOBO-OTYETHYIO JOKYMEHTAIHIO;

I') TEXHOJIOTHYIECKYIO JOKYMEHTAIIHIO.

5.7. Tlopsnok xomiuiekToBanus mrata 6ubnuoreku MBOY «I1O Ne 33» perna-
MEHTUPYETCs Y CTaBOM.

5.8. B memsx obecriedenust aubdepeHIMpoBaHHON paboThl OHONIMOTEKH MOTYT
BBOJMUTHCS JOJDKHOCTH: 3aBEIYyIOIMI OTIENIOM (CEeKTOpOM), IMaBHBIH Gubiuore-
Kaph, TIaBHBIN Oubmorpad, 6ubnuorpad, Me1dacIeLdaIkCT.

5.9. Ha paGory B OMONIMOTEKY MPUHHAMAIOTCS JHIA, HMEIOIIHAE HEOOXOMUMYIO
Npo(ecCHOHANBHYIO MOATOTOBKY, COOTBETCTBYIONIYIO0 TpeOOBaHMAM KBalu(uKa-
[UOHHON XapaKTepUCTUKU IO JOJDKHOCTU M IIOJYYEHHOH CIEINMaTbHOCTH, IOJ-
TBEPXKIEHHYIO JJOKyMeHTaM# 00 00pa30oBaHuH ¥ (WIK) KBaTH(DUKALHH.

5.10. PaboTtHuku OUOMMOTEKHM MOTYT OCYILECTBIIATH IIE€JarOrHYeCcKyI0 IesTellb-
HocTh. CoBMernieHue OUONMOTEYHO-MH(DOPMAIMOHHOW U II€Jaroru4ecKon Jes-
TENLHOCTH OCYIIECTBISIETCS PabOTHUKOM OMONMOTEKH TOJBKO Ha JOOPOBOJIBHOM
OCHOBE.

5.11. TpymoBble oTHOUIEHUS paOOTHUKOB OUOIMOTEKH U 001IIe00pa30BaTEIBHOIO
YUPEXKIEHUS PEryIUPYIOTCS TPYAOBEIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JIOJIK-
HBI IPOTUBOPEUYMUTH 3aKOHO1aTeIbcTBY Poccuiickoit denepanuu o Tpye.

5.12. Yuutens 1-4 xnaccoB, KilacCHble pyKoBoAuTeNH 5-11 kmaccos

- Y4acTBYIOT B Bblade (DOHIAUPYEMBIX y4eOHMKOB y4al[UMCS U OPraHU3YIOT UX
BO3BpAaT B OUOIMOTEKY II0 OKOHYaHUIO y4eOHOro roza.

5.13. JleHbru, moiydyeHHbIE 3a CIAHHYIO MaKyJIaTypy, OTIPABISIOTCS Ha yilydlle-
HHUe OpraHu3aluy paboThl OUOIMOTEKH 1 KOMIUIEKTOBaHKUE (HOH/A.

6. IlpaBa u 00s13aHHOCTH OHOJIHOTEKH

6.1. PaGoTHuKHM OUOIHOTEK UMEIOT IIPaBo:

a) CaMOCTOSTEIbHO BBIOMPATh (OPMBI, CpeACTBA U METOAbl OUOIMOTEYHO - HH-



dbopManroHHOro 06CITyKUBaHUS 00pa30BATENBHOTO U BOCITUTATEIBHOIO  [POLECCOB
COOTBETCTBHM C LEJIIMH M 3aJadaMy, YKa3aHHBIMM B yCTaBe W IIOJIOXKEHHH O
IIKOJIbHOM OMOIHOTEKE;

6) NPOBOAUTH B YCTAHOBIEHHOM IIOps/Ke (haKyIbTaTHBHBIC 3aHATUSA, YPOKH U
KPY)XKH 6M6IHOTEYHO-O1ONIOrpaduueckruX 3HaHAH U WH(POPMALMOHHOH KyIIbTY-
PBI;

B) OTIPEE/ISATh HCTOYHUKYA KOMIUIEKTOBaHKs MH(QOPMALMOHHBIX PECYPCOB;

I') I3BIMATh U PEANN30BBIBATH JOKYMEHTHI 3 GOHIOB B COOTBETCTBUUC HHCTPYKLHEH
10 y4ery OubauoreqHoro GoHAa;

1) OIIpeJeNATh B COOTBETCTBUY C IPABUJIAMHU II0JIb30BaHUsA  OUONMOTEKOH, yT-
BEpIKJIEHHBIMU PYKOBOJUTENEM 00111€00pa30BaTeIbHOI0 YIPEKACHHS, U [10 COTJIa-
COBAHMIO C POJUTENBCKUM KOMUTETOM HIIM IONEYMTEIBCKHM COBETOM BUJBI U
pasMephbl KOMIIEHCALMH yiepba, HAHECEHHOT'0 TI0J1b30BaTeN MU OHMOIMOTeKY;

€) BHOCHUTbH IPEUIOKEHHsI PYKOBOAUTEIIO IIKOJIBI 110 COBEPIIEHCTBOBAHMIO OIlIa-
THI TPy/a, B TOM 4YHcile HaabaBoK, AOMIIAT U IPeMUPOBaHKUs paboTHUKOB GubIMo-
TEKH 34 JIONOJIHUTEIBHYIO paboTy, He BXOSIILYI0 B KPYyT OCHOBHBIX 00A3aHHOCTEMN
pabOTHUKOB OMOIMOTEKU; IO KOMIICHCALIMOHHBIM MEPONPUATUSM, CBSI3aHHBIM C
BpEIHBIMU yCIOBUSAMH TpyZda (0uOnmroTeyHas IblIb, MPEBBIIICHHE HOPMATHBa pa-
GOTBI Ha KOMIIBIOTEPE).

’K) Y4aCTBOBATh B YIIPaBJIEHUU 001Ie00pa30BaTEIbHBIM yUPEXKIECHHEM B IIOPALIKE,
onpenensemMom ¥Ycraom MBOV «I10O Ne 33»;

3) IMETh eXEeTOAHbIM OTIyCcK 28 KalleHJapHbIX JHEH U JNOIOJIHUTENbHBIA OIIa4u-
BaeMBbIH OTITYCK B COOTBETCTBHHU C KOJUIEKTHBHBEIM JJOTOBOPOM MEXAy pabOTHMKA-
MH H PYKOBOJCTBOM 00Ie00pa30BaTeNbHOTO YUPEKACHUS WM UHBIMH JIOKalb-
HBIMH HOPMATHBHBIMU aKTaMU;

1) OBITH IPEJCTABICHHBIMH K Pa3IMYHBIM (popMaM MOOMIPEeHHUs, Harpajgam U 3Ha-
KaM OTJIMYHUS, IPEyCMOTPEHHBIM JUIsi paA0OTHUKOB 00pa30BaHus U KyJIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBHUU C 3aKOHOJaTelbcTBOM Poccuiickoil Penepanuu B

paboTe OMOIMOTEUHBIX acCOLMALUNA UITU COIO30B.



CKMe CIIPaBKH Ha OCHOBe (hoHza OuOIMOTeKH;

’K) OJTy4aTh KOHCY/IPTAlIMOHHYIO IIOMOIIb BpaboTe ¢ MH(OpMalyen Ha HeTpajiu-
[MOHHBIX HOCUTEJIAX MPH T10JIb30BAHMHU 3JIEKTPOHHBIM U HHBIM 000pyI0BAHHEM,;

3) y4acTBOBAThH B MEPOIPHSATHSIX, IPOBOJUMBIX OHOIMOTEKOM;

1) IONIb30BaThCsl IUIATHBIMU YCIIyIaMHM, IPeoCTaBiseMbIMU OUOIHOTEKOM, CO-
rinacHo YcraBy u I[ToJI0KEHHIO O TUIATHBIX YCIIyraX, yTBEPKISHHOMY PyKOBOIUTE-

aeMm MBOY «I110 No 33»;
K) oOpamarbcst Uil paspelleHus KOH(MIMKTHOM CHUTyalud K PYKOBOAUTEIIO

MBOY «110 Ne 33»
2. ITomws3oBaTenu 6ubIMOTEKH 00S3aHBI:

a) co0JroAaTh IIpaBuiia MOJIb30BaHMs OUOIMOTEKOMH;

6) Gepe’KHO OTHOCHUTHCS K IPOM3BEJEHUSM IledaTd (He BBIPHIBATh, He 3aruOaTh
CTpaHHll, He Je/laTh B KHUIraX I10JYePKUBAHUM, IIOMETOK), HHBIM JOKYMEHTaM Ha
Pa3IMIHBIX HOCUTENAX, 000Py/10BaHHIO, HHBEHTAPIO;

B) TIOJIEP/KUBATh MOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBHITOM J0CTyIe GuO-
JIHOTEKH, PACITOJIOKEHHS KapTOUeK B KaTajlorax U KapToTeKax;

I') IOJI30BATHCS IIEHHBIMU U CIIPABOYHBIMHU JOKYMEHTAaMH TOJBKO B IIOMEIECHHH
OHONMHOTEKH;

1) yOeIuThCs TIPY TONyYeHUH TOKYMEHTOB B OTCYTCTBUH Ae(eKToB, a IpH 0OHa-
py’KeHuH MporH(GOpMHUPOBaTh 00 3TOM paboTHHKa Oubnuorekn. OTBETCTBEHHOCTh
3a 00Hapy)KeHHbIe Ne(EeKTHl B CIaBAeMBIX JOKYMEHTAaX HECeT IOCIIeHHMH M0JIb30-
BaTellb;

€) pacIHCHIBATHECS B YHUTATEIHCKOM (GOpMyssipe 3a Ka)KIbId IOIyYeHHBIH JOKY-
MeHT (MCcKIroueHue: oO0yJaromuecs 1—4 KiaccoB);

’K) BO3BpAIIaTh JOKYMEHTHI B OUOIMOTEKY B YCTAaHOBIIEHHBIE CPOKH;

3) 3aMeHATh JOKYMEHTBI OHOIHOTEKH B Clydae WX yTPaThl WM MOPYH PaBHOLCH-
HBIMH, JUOO KOMIIEHCHPOBaTh ymiepd B pa3Mepe, yCTAaHOBIEHHOM IIpaBUIIAMH
I10JIb30BaHUs OMOJIHOTEKOM;

M) TIOJTHOCTBIO PacCUUTaThes ¢ OMOIMOTEKOM 110 UCTEUEeHUHU CpOoKa O0ydeHUs WU
paboTer B MBOVY «I10 Ne 33»
3. ITopsiiok monp30BaHUs OUOIMOTEKOM:

a) 3anuch o0ydaronmxcs 0011e00pa3zoBaTeNbHOr0 yUpekaeH!s B OMOIHOTEKY



IIPOM3BOMKTCS O CIIECOYHOMY COCTaBy Kilacca B MHIMBHIYaIBHOM TOPSJIKE, TIe-
IArOTHUECKUX M MHBIX pabOTHHKOB 00IIe00pa30BaTebHOIO YUPEXKIACHUS, POAHU-
Teseil (MHBIX 3aKOHHBIX TIpeicTaBuTeNei) 00yJaomuxcst - 110 MaciopTy;

6) nepeperucTpaLys ojap3oBaTeel OMOIMOTEKH IPOU3BOJUTCS SKETOTHO;

B) JOKYMEHTOM, TOJTBEPXKIAIOIIAM IIPABO II0Ib30BaHMs OUOIHOTEKOM, SBILETCS
qUTaTeNbCKUH (OopMyIsp; 4uTaTenbckuil Gopmynsap ¢GuKcupyeT AaTy BbIIAYU
TI0JIB30BATENIO JOKYMEHTOB M3 ()OHIa GHOIMOTEKH M UX BO3BpaIleHUs B OUOiHO-
TEKY.

4. TTopsiIOK TOJTb30BaHUs AD0OHEMEHTOM:

a) TI0JIB30BATENIM MMEIOT MPABO MOJIyYHUTh HA IOM U3 MHOTOTOMHBIXM3JaHui He Oosee
JBYX JIOKYMEHTOB OZHOBPEMEHHO;

0) MakCHUMaJIbHbIE CPOKH IT0JIb30BaHUs JOKYMEHTaMHU:

- yueOHUKH, ydeOHbIe T0coOus — yueOHBIN ro;

- HAy4YHO-ITOITYJISIpHAsL, TI03HAaBaTeIbHAs, Xy J0)KECTBEHHAs IuTeparypa - 1 Mecsi;

- IEPUOINYECKHe U3IaHus, U3JaHMsI TOBBIIEHHOTO cIpoca - 15 nHei;

B) [TOJIG30BATEIA MOTYT IIPOUIUTE CPOK IIOJIb30BAHUS JOKYMEHTAMM, €CIIH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX NOIB30BATEIIEH.

5. TTopsiioK IOJIB30BaHUsl YATAIBHEIM 3aJI0M:

a) IOKYMEHTBI, MpeHa3HaueHHbIe JUIs paboThl B YATAJIBHOM 3aJle, Ha JIOM HE BBI-
Tar0TCs;

0) SHUUKIIONEANH, CIIPABOYHUKHU, PEIKUE, LIEHHbIE U HMEIOLUECS B €IUHCTBEHHOM
5K3eMILTAPE JOKYMEHTHI BBIIAIOTCS TOJIBKO TSI pabOThI B UATAIBHOM 3all€;

6. ITopsimox paGoThI ¢ KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOIHOTEKE:!

a) paboTa ¢ KOMIIBIOTEPOM yJaCTHHKOB 00pa30BaTE/IbHOIO MPOLEcca IPOM3BOIUT-
cst 1o rpaduKy, yreepxaeHHoMmy pykosoautesneM MbOY «I11O Ne 33»
U B IIPUCYTCTBUU COTPYJHUKA OUOIHOTEKH;

0) paspemaercst pabora 3a OJHUM IEPCOHAIBHBIM KOMITBIOTEpOM He 0Oolee ABYX
YeJI0BEK OHOBPEMEHHO;

B) II0JIE30BATENh UMEET MPaBO paboTaTh C HETPaJUIMOHHBIM HOCHTEIEM HH()Op-
Malli¥ TI0CIIE MTPEIBAPUTENIHLHOIO TeCTHPOBAHUS ero paboTHIUKOM OHOIHOTEKH;

r) o BCeM BompocaM moucka uHpopMmauuu B MHTepHETE 10/1b30BaTeNb H0JDKEH



oGpamathses K paboTHUKY GuGiroTeKH; 3ampemaercs obpanienue K pecypcam Ma-
TepHETa, IPEATIOIararliM OIlIaTy;

1) paboTa ¢ KOMITBIOTEPOM NPOM3BOJAMTCS COITIACHO YTBEPIKICHHBIM CaHMTapHO-
T'UTHEHWYECKUM TPeOOBaHUAM.

8. basucHble pyHKIHH OHOJIHOTEKH.

1. YVuér 6ubauoreunoro ¢ouna Beaércs cornacHo «MHcTpyknum o6 yuére Oub-
JIHOTEUHOTO (QOH/IA», YTBEPXKAEHHBIM MprkasoM MuHHCTEpCTBa KyIbTYphl PO OT
02.12.98 r. Ne 590 u peKoMeHJOBaH K NpUMEHEHHIO B OHONMoTEKax o0pasoBa-
TeJBHBIX YUPEXKISHUH, a Tak ke «MeToquUecKuX PEKOMEHAAI|H 110 NPUMEHEHHIO
«MHCTpyKIm#l Mo mprMeHeHMo OubimoreuHoro ¢oxma» B Oubmmorexkax OY
«IIpunoxenne Ne 2 k nprkazy MO P® ot 24.08.00 r. Ne 2488».

2. YueOHUKH, yyeOHBIe TTOCOOHS, ITOTyUeHHBIe B IFOOOM KOJIMYECTBE, YUUTHIBAIOT-
cs1 Oe3MHBEHTAPHBIM CIIOCOOOM.

3. YueOHuKH y4yuTHIBaIOTCS OTAenbHO B «KHure ydéra Gubiamorednoro (oxzaa
IIKOJIbHBIX Y4eOHUKOBY.

4. B nensix peanusaruu OenepansHoro 3akoHa oT 25 uronst 2002 r. Ne 114- @3 «O
IPOTHBOJICHCTBIM DKCTPEMHUCTCKON JeSATeNbHOCTH» IPOBOAUTH CBepKy «Dene-
PalbHOTO CIIMCKA SKCTPEMHCTCKUX MaTepuanoB» H Oubimmoreynoro donga Ha
IpeaMeT HaJlWd¥s M3JaHui, BKIIOUEHHBIX B «DenepanbHblil CIHCOK» He pexe |

pa3a B I'on.



